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Thoi gian ky: 2025-04-21T17:03:25+07:00

PHU LUC 2
CONG TAC TO CHUC THI THU TOT NGHIEP THPT NAM 2025
(Kém theo Ké hogch sé 50 /KH-SGDBT ngay 21/4/2025 ciia S¢ GDPT)

1. Té chirc Ky thi
~ Cong tac ) chuc Ky thi dugc &p dung theo Quy ché thi tot nghiép trung hoc
pho thQng. Giam doc S6 GDDT ban hanh cac quyét di‘nh va chi dao péc cﬁng tac lién
quan dén Ky thi: Thanh lap Ban chi dao Ky thi; Hoi dong thi; H@i dong ra d¢ thi; cac
doan thanh tra/kiém tra gidm sat toan bg quy trinh, qué trinh dien ra Ky thi va giai
quyét cac khiéu nai lién quan dén Ky thi.

Hoi déng thi thanh 1ap cc ban: Ban Thu ky; Ban In sao dé thi; Ban van chuyéfn
va ban giao d¢ thi; Ban coi thi; Ban lam phéach; Ban cham thi; Ban phuc khao (néu
c6); thanh Iap cac diém thi (mdi don vi ¢d hoc sinh Iop 12 1a mot Biém thi).

2. Pé xuat, cir ngudi tham gia té chirc Ky thi

2.1. Tiéu chuan, diéu kién ddi v6i nhitng ngudi tham gia to chirc ky thi:

- C6 pham chét dao duc t6t, ¢6 y thirc chdp hanh phap luat va tinh than trach
nhiém cao;

- Nhitng ngudi co vo, chéng, cha, me, con, anh rudt, chi rudt, em rudt; cha, me,
anh rudt, chi rudt, em rudt cua vo hoac chéng; nguoi gidm ho; ngudi duge giam ho
(goi chung 1a nguoi than) dy thi khong duge tham gia cong tac ra dé thi va khong
dugc tham gia cham thi tai Cum thi va coi thi tai diém thi c6 nguoi than du thi.

2.2. Truong ¢6 hoc sinh 16p 12 cir can bo quan ly, gido vién, nhan vién tham gia
vao Ban Thu ky; Ban in sao dé thi; Biém thi; Ban 1am phach; Ban cham thi; Thanh
tra/kiém tra Ky thi.

2.3. Sb luong

Céc don vi €6 hoc sinh 16p 12 can cir vao s6 luong phong thi cir can bd quan 1y,
gido vién, nhan vién coi thi, in sao dé thi, lam phéch, cham thi theo quy dinh sau:

a) Ctr ngudi tham gia coi thi tai Diém thi:

- 01 Trudng diém va it nhat 01 pho truong diém;

- Thu ky: 01 nguoi/07 phong;

- Gidm thi: 02 nguoi/phong;

- Giam sat phong thi: 01 ngudi/03 phong;

- Dy phong: 10% x sb phong thi;

- Bao v&, y té, phuc vu: Cin ctr vao thyc té don vi dé ctr ngudi phu hop.
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b) Cir ngudi tham gia Ban In sao dé thi: 03 ngudi/truong.
c) Ctr nguoi tham gia Ban 1am phach: 03 nguoi/truong.
d) Cir nguoi tham gia Ban cham thi:
- Gi4o vién cham thi tu luan (mén Ngir vin): Ctr nguoi theo cong thuc

S6 bai mén Ngir vian/30 bai/2 ngay va 1am tron 1én (Vi du: 500/30/2=9)

- Gi4o vién du phong cham thi tu luan médn Ngit van: Cir nguoi theo cong thac

(S6 bai mon Ngir viin/30/2)*10% va lam tron 1én (Vi du: (500/30/2)x10%=1)

- Gi4o vién cham trac nghiém: Cir nhimg ngudi ¢6 kinh nghiém cham trac
nghiém trén may (uu ti€n giao vién tin hoc): 02 nguoi/don vi.

e) Cir nguoi tham gia Ban Thu ky: Ctr nhitng ngudi ¢6 kinh nghiém to chuc
ky thi (wu tién thu ky hoi dong): 02 ngudi/don vi.

f) Ctr nguoi tham gia Thanh tra/kiém tra: Cir nhitng nguoi ¢6 kinh nghiém lam
cong tac thanh tra/kiém tra: 02 ngudi/don vi.

2.4. Danh sach can bo quan ly, gi4o vién, nhan vién (theo biéu mau sb 1) va
guri vé S& GDDT qua Email OMS Phong Quan ly chét luong — Céng nghé théng tin
(QLCL-CNTT).

3. To chire ding ky mon thi tw chen va danh sb bao danh, xép phong thi

- Piém thi t6 chuc cho hoc sinh dang ky mén thi tu chon va sap xép danh sach
theo ABC cua tén; to chic danh sb bao danh va xép phong thi (trong do, quy udc sb
bao danh c6 08 s6: 02 s6 dau 1a ma Cum thi, 02 s tiép theo 1a ma Diém thi, 04 s6
tiép theo 1a sb thir ty).

- Hudng dan thyuc hién trén Tool hd trg xép phong thi

Budc 1: Tai phan mém tai link https:/byvn.net/rgsM; giai nén phan mém tai vé.

Budc 2: Biém thi té chirc cho hoc sinh dang ky mén thi tu chon theo tap tin
Danh sach hoc sinh dang ky 2 mon thi.xIsx ¢ trong thu muc phan mém.

Budc 3: Sap xép danh sach ding ky theo ABC cua tén dbi véi tap tin Danh
sach hoc sinh dang ky 2 mon thi.xlsx.

Budc 4: Chay chuong trinh xép phong

Budc 5: Cap nhat SBD dau tién, tén diém thi theo quy dinh.

Budc 6: Xuat danh sach phong thi.

- biém thi guri b4o co thdng ké phong thi, mdn thi, sé lwong dé thi/phong thi
(Sheet Thong k&) vé Cum thi dé t6 chuc In sao dé thi theo ké hoach (Luu y: Diém thi


https://byvn.net/rqsM
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ra soat sé liéu véi thong tin ding ky dam bdo chinh xdc khéng dé anh huéng dén
cong tac In sao dé thi).

4. Té chirc coi thi

- Ban Coi thi, Biém thi thyuc hién coi thi theo Quy ché thi tét nghiép THPT
hién hanh.

- Diém thi béo c4o tinh hinh coi thi theo tung budi thi vé S& GDDT qua Email
OMS Phong QLCL-CNTT (theo biéu mau sé 2 kém theo).

5. T6 chic cham thi va cong bé két qua

- COng tac lam phéch, cham thi lam viéc tap trung tai cac cum thi. Truong céc
cum thi diéu hanh cong tac cham thi theo Quy ché thi tot nghiép THPT hién hanh.

- Ban lam phéach t6 chirc cach ly theo quy dinh.

- T6 cham bai trac nghiém su dung phan mém Smarttest thuc hién cham bai
thi trén may tinh.

- Két qua cham thi dugc Cum thi chuyén vé céc truong trong Cum thi va cong

bo cho hoc sinh.

- Cum thi guri két qua cham thi vé So6 GDDT qua Email OMS Phong QLCL-
CNTT ngay sau khi hoan thanh cham thi (theo biéu mau sé 3 kém theo).
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